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In 2017 we awarded 19 grants, with a total value £143,605, 
to libraries and archives throughout the United Kingdom. 
These grants were awarded to six record offices or archive 
services, six universities, two museums and five specialist 
libraries or archives. The collections that are now being 
conserved could hardly be more wide-ranging, encompassing 
important sporting archives, the royal grants of Westminster 
Abbey, an important record of 20th-century yeoman farming, 
architectural drawings, significant 18th and 19th-century 
political papers and seminal works in the history of chemistry.

Brief descriptions of all of these projects are given in the 
following section. These reports on grants made during the 
year inevitably describe conservation projects that are still 
under way. In order to show the final results and lasting 
benefit of NMCT’s support we also feature a number of past 
grants and reflect on the impact that they continue to have  
in terms of both preservation and access.

In considering which conservation projects are worthy of 
NMCT’s support we are greatly assisted by the free advice 
that we receive from specialist colleagues in the sector. Our 
most long-standing and important partnership is with The 
National Archives (TNA), whose curators and conservators 
provide expert advice on all applications to NMCT and who 
undertake free visits if the Trustees feel that an applicant 
institution will benefit from specialist advice. We are most 
grateful for this invaluable support.

In Wales we work closely with the Museums, Archives and 
Libraries Division of the Welsh Government (MALD), whose 
staff devote considerable time to helping libraries, archives 
and museums to prepare strong applications. We are grateful 
to them and to Welsh colleagues who provide specialist 
assessment of applications.

The Trustees also benefit greatly from the attendance at 
each meeting of a senior member of TNA staff, James 
Travers, whose contribution is most valuable.

In 2010 our resources allowed us to award grants of less than 
£70,000. Successful fundraising since 2011 has brought in 
over £810,000 from external funders, all of which has been 
used to increase the number and size of grants that we can 
award. As a result, our grant-giving capacity in 2017 was 
double that of 2010.

Our most important and long-standing external funder and 
partner is the Pilgrim Trust which, since 2011, has funded 
manuscript conservation only via NMCT. We were delighted 
when, in November 2016, the Pilgrim Trust agreed a further 
grant of £120,000 over three years (2017-2019). During 
2017, this funding enabled grants to be made to the Scottish 
Catholic Archives, Cardinal Tomas O’Fiaich Library & Archive, 
South West Heritage Trust, Durham County Record Office and 
the Library of the University of St Andrews. 
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Registered Charity: 802796 I am delighted to present the Annual Report of the National Manuscripts Conservation 
Trust (NMCT), detailing the support that we have given for manuscript conservation 
projects across the UK. 
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Our partnership with the Welsh Government, through MALD, 
has been similarly successful: since 2011 the NMCT/MALD 
partnership has allowed grants totalling more than £240,000 
to be awarded to Welsh projects.

In addition, during 2017 the John S Cohen Foundation 
awarded a generous grant to support conservation projects 
in university libraries. Our other benefactors during the year 
included the Thriplow Charitable Trust, the Bryan Guinness 
Trust, All Souls College Oxford, the Charlotte Bonham-Carter 
Trust and the Schroder Charity Trust. Their support is much 
appreciated. We are also grateful to Conservation by Design 
for their sponsorship of this Annual Report.

The great budgetary pressures on libraries and archives mean 
that this support is as vital now as it has ever been. We are 
indebted to our many funders and partners who enable us to 
support far more conservation projects than would otherwise 
be possible, but are acutely aware of the need to redouble our 
efforts to increase the funds available for the conservation of 
these unique and fragile resources.

Lord Egremont 
Chairman 
30 May 2018

The Trustees are indebted to these partners and funders for their support of NMCT’s work in 2017

Left and above: ‘Hockey Jottings’ Scrapbook.
Compiled by D. Gwyn Jeffreys, W. Gwyn Jeffreys and 
E.M. Thompson in 1898. (AEWHA (Hockey) Collection, 
D/1/1). Courtesy of the University of Bath.
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Above: Large codex leaves in unsuitable polyester sleeves. Left: One of three 
leaves from a Coptic codex. Reproduced by kind permission of the Syndics of 
Cambridge University Library. 
Bottom left: Conservation of the parish schedules. Courtesy of Cardinal  
Tomás Ó Fiaich Memorial Library & Archive. 
Below: Notebook of historical costumes created by the Collingwood  
children, late 1890s. Courtesy of the Collingwood Archive,  
University of Cardiff.

Above: Detail of the seal on a charter of Henry V, dated 1414. This image shows the 
inadequate protection offered to the seal and silk cords. 

Above: Conservation of The Regimental Museum of The Royal 
Welsh’s papers relating to the 1879 Anglo-Zulu War. © Kate Newton. 
Below: After Tea, W. G. Collingwood, 1889. Courtesy of the 
Collingwood Archive, University of Cardiff. 
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Awards by The National Manuscripts 
Conservation Trust 2017 

Armagh, Cardinal Tomás Ó Fiaich Memorial Library & Archive
£5,458 towards the conservation and digitisation of  
parish schedules

The Cardinal Tomás Ó Fiaich Memorial Library & Archive 
(CÓFLA) is a free, independent public reference library. It houses 
approximately a million documents on church history, Irish 
history – national and local, Gaelic language and sports, the 
Irish-European diaspora and the conflict in Northern Ireland. 

Between c.1860 and the 1960s the Roman Catholic 
archdiocese of Armagh requested regular reports from each 
parish on the state of church plant, services, devotional 
activities, the establishment of local confraternities, the 
number and range of schools and religious practice. They 
also left scope for more generalised observations on social 
and political activities. Covering as they do reports from 
four counties, they give both an aggregate picture of life in 
that time and allow for localised variation to be explored 
and compared. The collection is in demand by local and 
professional historians, as it provides a unique record of parish 
life over a century, but the very fragile condition of many of 
the documents significantly limits access.

A total of nearly 500 items from the collection will be 
conserved (see image on page 6) and the entire collection 
will be re-packaged using conservation grade materials. 
In Autumn 2018, when conservation and digitisation are 
complete, the collection will be fully accessible and its 
research potential can finally be realised.

This grant was made possible thanks to the support of the Pilgrim Trust.

University of Bath, AEWA Hockey Collection
£2,700 towards Road to Rio: saving the beginnings of 
women’s hockey in the UK

The All England Women’s Hockey Association (AEWHA) Collection, 
held by the University of Bath Library in partnership with 
Hockey England and The Hockey Museum, underpins women’s 
hockey in the UK. In it the beginnings of the organisational and 
administrative structures, technical standards and coaching 
systems of modern hockey are preserved.

The Collection is a reference point for sportswomen 
increasingly distanced from the roots of their sport and links 
generations at every level of participation from school children 
to Olympic champions, connecting pioneering practitioners 
to present-day players. The Collection provides the means by 
which the history of women’s hockey can be placed alongside 
that of other sports and also offers interesting perspectives on 
broader historical, cultural and sociological trends.

Two of the earliest items from the Collection, both in an 
extremely fragile condition, will be conserved: a minute book 
containing notes of the earliest meetings of the AEWHA 
Council from its inception in 1895, and a scrapbook compiled 
in 1898 containing poems, player profiles and original 
watercolour illustrations (see images on page 5). Together 
these items document the moment that women’s hockey in 
the UK changed from a pastime for well-to-do Victorian ladies 
into a hugely popular, organised sport. They are crucial to our 
understanding of the early development of hockey, recording 
its formal inauguration and the less formal, social side of its 
early adoption. In other words, they are where Olympic gold  
for GB women in Rio 2016 first became a possibility.

This project will preserve them for the future whilst digital 
copies will make them even more widely accessible.

Anglesey/Ynys Môn, Oriel Môn

£18,514 towards An artist rebound: conserving the legacy 
of Charles Tunnicliffe

Charles F. Tunnicliffe OBE RA (1901-1979) is widely acknowledged 
as Britain’s finest 20th-century wildlife artist. He was trained at 
Macclesfield School of Art, after which he won a scholarship to 
attend the Royal College of Art in London.

In 1947 he moved to Anglesey and continued to work as a 
wildlife and commercial artist. His artwork has an international 
profile due to its scope and timeless appeal.

During his career he produced a collection of 52 sketchbooks 
that many regard as his greatest achievement. Totalling 
some 3,500 pages, they are a tribute to his artistic and 
observational skills, and contain accurate studies of wildlife, 
people, landscapes and architecture. 

Purchased by the local authority in 1981 as part of the studio sale 
by the artist’s estate, they are held at Oriel Môn, an accredited 
museum governed by the Isle of Anglesey County Council. 

Time has taken its toll on this important collection and most 
volumes have worn spines and damaged bindings, threatening 
their long-term stability. The NMCT grant is allowing them to 
be treated and conserved by Julian Thomas ACR. The aim is to 
clean pages, reattach any loose covers and renew bindings.

Once the items are in a stable condition they can be shown to 
researchers by appointment, and safely displayed within Oriel 
Môn’s Charles Tunnicliffe gallery. A special exhibition is also 
planned, together with a searchable database of images that 
will make the collection available to a wider audience.

Conservation in progress on of one of Tunnicliffe’s 52 sketch books. 
Courtesy of Oriel Môn. 
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Brecon, Regimental Museum of The Royal Welsh
£11,131 towards the conservation of the Anglo-Zulu  
War archive

The Regimental Museum of The Royal Welsh exists to tell the 
story of the Royal Welsh regiment, one of the most important in 
the British Army. Its origins can be traced back to 1689, and the 
museum’s collection reflects this long and illustrious history.
 
One of its antecedent regiments, the 24th, saw action in the 
Anglo-Zulu War of 1879. The large archive of original documents 
generated by this conflict is of international significance, as it 
ensures the war is one of the best documented of the many 
fought during the reign of Queen Victoria. It contains letters 
written by the commander of the British forces, Lord Chelmsford, 
to his subordinates prior to the campaign, and documents and 
statements prepared by the participants following its major 
events. Anyone seeking a thorough understanding of any part of 
the war must consult this collection, as these unique documents 
comprehensively illuminate every aspect.
 
The Zulu Archive has been removed from an assortment 
of damaging acidic and degraded vinyl storage materials, 
and the fragile collection is now undergoing conservation 
treatment, including surface cleaning add after cleaning 
(see image on page 7), repair and stabilisation of the papers, 
inks and bindings. Acid-free pamphlets are being used for 
attaching and housing the loose manuscripts, and bespoke 
archival boxes for the final storage of the fascicules and 
conserved volumes will be provided.

Cambridge University Library
£8,935 towards conservation of priority Coptic papyri 

Cambridge University Library is home to a collection of 
Arabic, Greek, Coptic and Demotic papyri of national and 
international significance, but much of this material is 
uncatalogued, little-known, and inaccessible to researchers. 
The Library’s collection of Coptic-language papyri is a 
particular priority for conservation as several important 
manuscripts have remained untouched since excavation in 
the early 20th century and are too fragile to be handled by 
researchers. Others have been housed in polyester sleeves, 
which cannot adequately support large papyri and put fragile 
fibres and inks at high risk of damage from static electricity. 

The grant will allow conservation of 28 papyri and approximately 
400 smaller fragments, including eight biblical and religious texts 
from the 6th-7th centuries CE (see images on page 6). 

Papyri will be removed from their polyester sleeves and 
cleaned to reveal hidden text; damaging 20th-century repairs 
will be removed, fragile fibre structures will be consolidated, 
and fragments pieced back together. The papyri will also be 
digitised and made freely available through the Cambridge 
Digital Library. The 400 smaller fragments, which belong to a 
single biblical codex, will be rehoused to facilitate digitisation; 
this will enable identification and reconstruction of further 
codex leaves in a later phase of conservation. 

The NMCT grant will enable this important material to be 
made accessible to scholars, and will also have a longer-term 
impact in terms of enhancing the Library’s conservation 
expertise. The Library has recently updated its approach to 
care of its papyrus collections and made a major investment 
in conservation training. This project will enable project 
conservator Anna Johnson to consolidate and develop her 
newly acquired skills and to share them with colleagues.

University of Cardiff
£3,391 towards conservation of the Collingwood Archive

The Collingwood Archive is a magnificent cultural asset 
deposited at Cardiff University by the R.G. Collingwood Society. 
The Collingwoods were a world-famous family of remarkable 
artists, archaeologists and writers from the Lake District.

The archive spans 60 boxes and four generations, and 
comprises a treasure trove of materials largely inaccessible 
to public interaction – thousands of letters (Ransome, Ruskin, 
Forster and Beatrix Potter), diaries, sketches and outstanding 
landscapes of the Lake District and Iceland.

The NMCT grant is enabling the University to conserve 25 
visual volumes that are in poor physical condition due to 
acidification, fragile bindings and deterioration over time. Many 
are unable to be handled without a high risk of further damage, 
so are inaccessible to scrutiny and for cultural celebration and 
digitisation (see image below and on pages 6 & 7). 

These include intricate storybooks created for the Collingwood 
children, a study of the constellations giving an insight into the 
Victorian understanding of astronomy, and a recipe book of 
family favourites enriched with remedies, clothing patterns and 
musings on geology, architecture and geometry.

This grant will also help the University to support the next 
generation of conservators. Cardiff University MSc Conservation 
students will work with the project team to gain invaluable 
experience of conservation project management and applying 
conservation theory in a laboratory setting.

The grant complements a National Cataloguing Grant awarded 
in 2016 to catalogue the archive. Together, these grants will 
ensure that this important archive can be accessed, researched 
and celebrated in perpetuity.

Right: Faces in the Fire, W. G. Collingwood, 1885. Courtesy of the 
Collingwood Archive, University of Cardiff.
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Chatsworth House Trust, The Devonshire Collection
£6,702 towards the conservation of the Thomas Hobbes 
Archive

The 17th-century philosopher Thomas Hobbes is well known 
for his political standpoint and published literature, especially 
his masterwork Leviathan (1651), recognised as one of the 
greatest works of political thought in the English language. 
Perhaps less well known is Hobbes’ connection to the 
Cavendish family and their Chatsworth and Hardwick estates 
in Derbyshire, as Hobbes served as tutor and librarian to the 
2nd and 3rd Earls of Devonshire.

Chatsworth preserves one of only two major collections of 
Thomas Hobbes’ papers. Recorded in Cavendish possession 
shortly after Hobbes’ death, this extraordinary and internationally 
studied archive has remained in the custody of the Cavendish 
family for three centuries. 

The collection comprises a mixture of: Hobbes’ major 
treatises of political philosophy; works by the Cavendish 
family relating to Hobbes’ role as tutor; correspondence 
by Hobbes with European scholars; and catalogues of the 
Cavendish library at Chatsworth and Hardwick.

Thanks to the NMCT funding, 14 volumes and manuscripts 
from the archive will be conserved. Bindings will be repaired, 
documents cleaned, and torn pages reinforced to ensure the 
future accessibility of this unique resource. The work will be 
carried out by the Conservation Unit at Sheffield Archives. 

Conservation work will allow the Chatsworth House Trust to 
share this important resource more widely and more readily. 
The Hobbes collection will be made available to researchers 
through the study room at Chatsworth and the conserved 
papers will be prime candidates for future digitisation.

Conwy Archives
£12,898 towards The Forgotten Buildings: the conservation 
of Colwyn Foulkes’ Architectural Drawings

Sidney Colwyn Foulkes (1884-1971) was a pioneering architect 
from Colwyn Bay. He trained at the Liverpool School of 
Architecture and then formed a successful practice that was 
instrumental in re-drawing the standard for social housing in 
the 1950s with practical, well-designed and attractive homes. 
His estate in Llandrillo-yn-Rhos, for example, for which he won 
a Civic Trust Award, featured a small portico for each front door 
with a crowning sculpture of a character taken from Alice in 
Wonderland, following the local tradition that Lewis Carroll  
was inspired to write the book by a visit to Llandudno.

Foulkes was one of the first industrial landscape architects, 
overseeing large-scale developments in visually sensitive 
environments. He was a founder of the Historic Buildings 
Council for Wales and active in the Council for the Protection 
of Rural Wales.

Thanks to this grant, five categories of drawings are being 
conserved. They represent types of building that have ‘outlived 
their usefulness’ and have been vulnerable to changes in social or 
business need and the current economic climate. In many cases, 
the drawings may represent the only evidence that the buildings 
ever existed. Once conserved, the drawings will be digitised and 
this will be the primary means of access to the collection.

Volunteers are numbering the selected drawings ready for 
collection by the conservator. Once completed, the originals 
will be stored in an archival quality plan chest, ready for 
transportation to Conwy Archives’ new bespoke archive 
centre that will be opening in 2019. 

Durham County Record Office
£1,990 towards the conservation of seven registers of 
locomotive and locomotive crane repairs from the Consett 
Iron Company archives.

The Consett Iron Company, established in 1864, was central  
to the British steel industry, providing steel for Blackpool Tower, 
Sydney Harbour Bridge, and Britain’s nuclear submarines. 
Unique to the industry was the way the Company owned and 
managed centrally – not only the iron works, but also collieries, 
quarries, mills, brickworks, coke ovens and all other associated 
facilities. It also had its own Locomotive Department, with 
workshops for repairing and maintaining railways, and its own 
fleet of engines, wagons and cranes. This made it one of the 
biggest employers and producers of steel in the UK, operating 
for over a 100 years (1864-1980).

Seven locomotive repairs registers are of particular significance, 
containing detailed descriptions of locomotives and cranes, 
covering more than a century of activity. Apart from a handful 
of large colliery railways in the area, these registers are unique, 
and an essential source of evidence for specialists and local 
historians. Yet their fragility and mould damage resulting from 
poor storage in the workshops prevents access.

The NMCT grant is funding the conservation of these 
important documents and their digitisation so that they can 
be made widely available. Work will include surface-cleaning, 
mould cleaning and repairs to the bindings and mould 
damaged pages, plus disbinding the two most damaged 
volumes and rehousing in custom-made archival boxes.

The grant also offers the opportunity for conservation intern 
Mari Kitamura to receive training in mould cleaning.

This grant was made possible thanks to the support of the Pilgrim Trust.

Above: PhD students studying the Hobbes manuscripts. Courtesy of 
Chatsworth House Trust.

Above: Volunteers numbering and cataloguing the plans prior to 
conservation. Courtesy of Conwy Archives.

Left: Lindsey Gibson conserves a register of the Consett Iron Company. 
Courtesy of Durham County Record Office.
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Gwent Archives
£14,765 towards the conservation of the records of 
Newport Rugby and Athletic Club 

Newport Rugby Club’s origins date back to 1875 when Newport 
Cricket, Athletic and Football Club was formed, the first integrated 
sports club in Wales. Lawn tennis was added in 1884 and it 
became Newport Athletic Club in 1895/6. Although the club’s 
distinguished sporting pedigree extends beyond rugby, its 
influence on the game’s development cannot be overstated. The 
first secretary, Richard Mullock, was a founder of the Welsh Rugby 
Union in 1881 and influenced the creation of the national team. 
Its world-famous Rodney Parade ground has been the setting for 
some of the most memorable games ever seen in Wales.

The project will see the cleaning and repackaging of 88 boxes 
of loose-leaf material, 146 bindings and 105 photographs. 
This work will be completed with the help of volunteers 
trained in basic collections care, drawn from the local 
community. In addition, 14 minute books and 170 World 
War I letters have been selected for conservation, as it is 
anticipated there will be high demand for these items which 
are currently unsuitable for production. The NMCT grant 
is funding a preservation assistant who will facilitate the 
preservation and conservation of the collection, working 
closely with the conservator and volunteers. 

The completion of the conservation work will enable access 
to a unique and indispensable resource for the study of sport 
from the Victorian era to the 1930s. The impact on Newport 
is an important area of research, as is the relationship 
between the different sports. 

Below: Portrait of Bishop Cameron. Courtesy of the Scottish Catholic Archive.
Right: A selection of WW1 letters from the Newport Athletic and Rugby Club collection (D6236). Courtesy of Gwent Archives.

Edinburgh, Scottish Catholic Archives
£5,000 towards the conservation of the Blairs Letters, 
1806-1807

The Scottish Catholic Archive, while processing the Blairs 
Collection for transfer on loan to the University of Aberdeen, 
uncovered a bundle of 46 letters that had not seen the light of 
day for over 75 years. This was a significant discovery, as the 
Blairs Letters are an important collection of correspondence 
from the period 1627 through to 1887. They document Church 
and society through major events such as the Reformation, the 
Union of Crowns, the Jacobite Rebellion, and the Restoration 
of the Hierarchical Government to the Roman Catholic Church 
in Scotland in 1878. The newly discovered letters, dating from 
1806/7, represent correspondence relating to Bishop Cameron, 
the Vicar Apostolic of the Lowlands Vicariate at the time, who was 
a significant figure in the running of the Scottish Catholic Church. 

The condition of the letters was very poor. There were 
five bundles in all and each letter was folded into a small 
rectangle that would fit into the special cabinet that was 
made to hold the collection at the start of the 20th century. 
Poor storage conditions resulted in rodent, water, smoke 
and mould damage, in addition to surface and ingrained dirt 
throughout. This had resulted in severely deteriorated and 
weakened paper that was very fragile and risked significant 
damage and loss when items were handled. 

The conserved letters have recently been returned to the 
Archive, where they are being catalogued by volunteers 
prior to transfer to the University of Aberdeen. Some very 
interesting things have been discovered, including the fact 
that Bishop Cameron was not happy at the setting up of  
the hidden seminary at Scalan, Aberdeenshire. He thought  
it was a “desolate out of the way place”. 

This grant was made possible thanks to the support of the Pilgrim Trust.

Gloucestershire Archives
£2,000 towards rehousing the Gloucester City Charters

Gloucester owns a fine series of royal charters and letters 
patent granted by successive monarchs from Henry II 
onwards. They provide crucial evidence for Gloucester’s 
growth as a borough and inland port, and later as a city, and 
as such are some of the most iconic documents held within 
the city archives. The documents themselves are extremely 
awkward to access and handle safely in their current storage. 
They are inadequately packaged and at risk of damage, 
particularly to the pendant seals (see images on page 7). 

The NMCT grant will help towards the cost of individual 
made-to-measure archival quality storage boxes with deep 
sink mounts to accommodate and display the charters and 
their pendant seals. Bespoke boxes have been commissioned 
from the Bodleian Library’s Packaging & Delivery Service. 
Gloucestershire Archives will also photograph each charter 
in order to use high-resolution digital images to provide 
improved online access for research, display and promotion. 

The charters are in demand as never before as part of the 
City Council’s ambitious plans to celebrate Gloucester’s 
heritage. Once rehoused, they will be readily available as the 
focus for a variety of activities, from collections care training 
to inspiration for artwork. They will also be highlighted on-site 
in the new Heritage Hub (due to open in 2018) and off-site 
during the annual Gloucester History Festival. 
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University of Leeds, Brotherton Library
£8,000 towards the conservation of the Phillips of Hitchin 
business archive

The Phillips of Hitchin archive (1882-2005) is a rare survival 
of one of the most important and influential antique dealers 
in the UK. Clients ranged from members of the British royal 
family and influential American collectors, to major national 
and international museums. The archive contains stock 
books, sales ledgers and extensive client correspondence 
relating to acquisitions. It is an essential and unique resource 
for tracing provenance.

The archive is unfit to handle for the purposes of cataloguing, 
access and display without basic remedial conservation and 
repackaging. Thanks to the NMCT, a conservation technician is 
tackling surface soiling, mould and physical damage wrought 
by years of poor storage conditions prior to acquisition by 
Leeds University Library. Volunteers are actively involved in this 
work, gaining valuable preventive conservation skills.

The records are becoming more readily available to 
researchers, with increased development of a wide range of 
projects and activities. The archive is the focus of a University 
of Leeds Laidlaw Scholarship, allowing an undergraduate 
student to work on a supervised research project over two 
years. It is also to be the focus of a three-year fully funded 
AHRC Collaborative Doctoral Award studentship in partnership 
with the V&A Museum. Significant items from the archive will 
be on public display as part of the public engagement activities 
associated with an AHRC-funded university research project, 
including exhibitions at the University Art Gallery at Leeds and 
a major exhibition at The Bowes Museum in 2019.

This grant was made possible thanks to the support of the John S 
Cohen Foundation.

Herefordshire Archives
£1,760 towards the conservation of the Reuben J Stone 
farm daybook 1906-1928

The Reuben Stone farm daybook was deposited at Herefordshire 
Archives Service by the Fownhope Local History Group and 
Community Archive (FLHG&CA). 

It is an object of humble origins, and therein lies its 
importance for Herefordshire is noted nationally for its long-
lasting tradition of yeomanry farms, but there is a scarcity 
of evidence for the activities that took place on them. This 
account book and diary of a smallholding covers the years 
1906 to 1928, a period that featured rapid changes in the 
rural economy and the impact of the First World War. Reuben 
Stone combined farming with a milk round, cider production 
and building work, all recorded here. The book was used 
regularly; the economy of the entries suggests a busy man 
who yet made sure he captured the essentials of every day’s 
main events and transactions. 

The crumbling pages have barely survived the multiple perils 
of poor-quality materials, frequent use, mould, insects and a 
spillage of undetermined origin but definite destructiveness.

During the conservation treatment, the Archive Service 
invited FLHG&AC visitors, who included direct descendants 
of Reuben Stone, to see the work in progress. Volunteers 
from FLHG&CA were also trained to digitise and index the 
manuscript, which is now available at Herefordshire History: 
www.herefordshirehistory.org.uk. 

Left: An example of a conserved page from the daybook.  
Above: Project Conservator Kaori Takahashi Hilton undertaking paper repairs.
Courtesy of Herefordshire Archives.

Below: Philips of Hitchin photograph album.  
Courtesy of University of Leeds.
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London, Library of Freemasonry
£3,000 towards A Perfect Prescription: facilitating access to 
the literary compositions of an 18th-century country doctor

The lead body in a collaborative project, the Library and Museum 
of Freemasonry is working with the Kent Museum of Freemasonry 
to conserve and digitise this manuscript, comprising poems, 
prose and letters written by Dr William Perfect between 1755 
and 1773. A country gentleman with London consulting rooms, 
Perfect (c.1734-1809) specialised in man-midwifery, smallpox 
variolation and caring for the mentally ill. An active Freemason, 
Perfect served as Provincial Grand Master of Kent from 1794 until 
his death at West Malling. The poems and prose articles, which 
appeared in three published anthologies and magazines, provide 
provincial comment on national social and political events, and 
reveal an empathetic approach to psychiatric care. 

The volume defines the transition of Perfect from a country 
doctor and enlightenment man of letters to a medical 
specialist adopting empirical methods to publish case notes 
on midwifery and psychiatry. Its present fragile condition 
prevents research access. After conservation, the manuscript 
will be displayed in London and Canterbury, where Museum 
volunteers will be trained to explain its content and 
significance. Digitisation will facilitate access worldwide. 

The volume includes letters with links to manuscripts of the 
Reverend Thomas Austen at Harvard University and the 
University of Birmingham, and resources at the Society of 
Antiquaries and the British Library. Correspondence between 
Perfect and the editor of The Gentleman’s Magazine, John 
Nichols (1745-1826), is also of interest to the Nichols Archive 
Project, University of Leicester. 

Oxford, Oriel College
£7,000 towards the conservation of letters of the  
Oxford Movement

Oriel College Library houses a collection of approximately 
1,600 letters between the major players of the 19th-century 
Oxford Movement within the Anglican Church. John Henry 
Newman (1801-90), John Keble (1792-1866), Edward Bouverie 
Pusey (1800-82) and others at Oriel corresponded regularly, 
and the resulting letters form an important record of this 
tumultuous period in our national history. The letters shed light 
on many aspects of the 19th century and the Movement’s 
international significance.

They are currently housed in 15 cloth-covered guard books dating 
from the 1940s. The 191 letters in John Henry Newman’s hand 
were removed, transcribed and published in the 1970s. They 
are generally in a good condition but problems are arising from 
their attachment to the guard books. Sellotape and glassine 
hinges are starting to affect the integrity of the paper, causing 
discolouration and stickiness while obscuring the text.

The NMCT grant will allow the extraction of 378 letters 
attached with Sellotape, and these, along with the 191 
Newman letters, will be cleaned, repaired and reattached to 
the guard books using new hinges. 

The conserved guard-books will provide a stable long-term 
housing for the letters. They will also be digitised and made 
available through the college website, opening up access 
to researchers across the globe. John Henry Newman is 
proceeding towards canonisation and, as a result, Oriel 
anticipates a marked increase in the use of this collection. Left and below: Images of pages from the Perfect manuscript, 

taken before conservation. Courtesy of the Library and Museum of 
Freemasonry, London and the Kent Museum of Freemasonry.

Below: Pressure sensitive tape had caused severe discolouration of the 
paper along the inner edge. Right: Conservator Lisa Handke removes 
tape from a volume using a heated spatula.
Courtesy of Oriel College.
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University of St Andrews 
£9,000 towards the conservation of chemical manuscripts

Conservation of material relating to the history of chemistry 
at the University of St Andrews is well underway. The project is 
restoring a number of items to good condition, including a very 
early periodic table of the elements, which appears to be the 
only surviving example of this early printed version of Dmitri 
Mendeleev’s periodic table. It shows Ga (Gallium), discovered 
in 1875, and Sc (Scandium), discovered in 1879, but not Ge 
(Germanium), which was found in 1886. This makes it possible to 
date the table to between 1879 and 1886. Material acquired for 
the University by John Read, Professor of Chemistry at St Andrews 
from 1923-1963, is also being conserved, including alchemical 
manuscripts and volumes of notes of Joseph Black’s lectures.

The periodic table is being conserved by Richard Hawkes  
ACR. It has been cleaned and the canvas backing has been 
peeled away gradually. The paper is now awaiting repair.  
The manuscripts are being conserved by Emma Fraser ACR. 
Emma has carried out surface-cleaning of them and is now 
working on the more in-depth structural conservation. 

Once conserved, the manuscripts will all be available for teaching, 
research and display at the University of St Andrews. We plan to 
hold a number of events in 2019, which has been designated 
international year of the periodic table by the United Nations, 
to coincide with the 150th anniversary of the table’s creation 
by Dmitri Mendeleev. 

This grant was made possible thanks to the support of the Pilgrim Trust.

South West Heritage Trust
£18,861 towards the conservation of the correspondence  
of Henry Addington, Viscount Sidmouth

The political papers of Henry Addington, 1st Viscount 
Sidmouth, form the most nationally significant collection 
held at the Devon Heritage Centre. Addington was important 
in public affairs from 1789-1824, during a turbulent period 
of British and European history that included the French 
Revolution and Napoleonic Wars. The collection includes 
correspondence with prominent people, including George 
III, William Pitt the Younger, Lord Nelson, Lord Grenville, 
Lord Liverpool, Lord Castlereagh, the Duke of Wellington 
and William Wilberforce. The papers cover Addington’s time 
as Speaker of the House of Commons, Prime Minister and 
Chancellor of the Exchequer, and Home Secretary, and discuss 
national and international events and ideas as they unfolded, 
including the threat of Napoleonic invasion, negotiation of  
the Peace of Amiens and repression of the Luddites.

The collection sustained damp and insect damage before 
deposit, and requires treatment with Japanese tissues 
and papers to infill losses. Softened papers will also be 
consolidated to facilitate handling, and those of particular 
importance will be mounted into fascicules to improve both 
security and ease of use. Volunteers will assist by cleaning, 
re-packaging and re-boxing the collection.

Thanks to the NMCT grant the whole collection will be fully 
accessible. The project will be finished in 2019, when we will 
hold promotional displays and events. Considerable interest 
is expected in these significant and poignant letters, opening 
up a fascinating period of British history to a new generation 
of researchers.

This grant was made possible thanks to the support of the Pilgrim Trust.

Westminster Abbey
£2,000 towards the rehousing of Westminster Abbey’s 
royal grants and charters

The main series of original royal charters and grants to 
Westminster Abbey forms one of the most important collections 
of such items in the country. Although the earliest document 
claims to date from AD693, it is actually an early 12th century 
forgery. The earliest genuine documents in the series are in 
fact mid-10th century Anglo-Saxon grants and writs. Although 
mainly medieval, the series runs up to the new statutes granted 
to the Abbey in 2012. These early documents form one of the 
most important collections of Anglo-Saxon and Anglo-Norman 
survivals in the country, but charters of almost every English 
medieval monarch are included. Highlights include one of 
only three known impressions of the great seal of Edward the 
Confessor, a number of important original seal bags, the Abbey’s 
copy of Magna Carta, and a lease of property adjacent to the 
Abbey to Geoffrey Chaucer. 

The previous storage arrangements for the series were woefully 
inadequate for such a nationally important collection. The NMCT 
grant has enabled the re-housing of 20 of the manuscripts in 
conservation-grade materials to fully protect and support the 
manuscripts, seals and textile laces. Although only a fifth of 
the overall series, this represents significant progress that it 
is hoped will be maintained. The new housing will be strong 
enough to afford protection, light enough to enable easy access, 
and simple and appealing enough to allow immediate display.

Right: Preparation of a bespoke mount for one of the Abbey’s grants and 
charters.© Graham Bignell; image courtesy of the Dean and Chapter of 
Westminster Abbey.

Above right: Surface-cleaning of a rare example of the periodic table.  
Courtesy of the University of St Andrews.
Right: Henry Addington, 1st Viscount Sidmouth. Far right: One of the Addington 
letters undergoing conservation. Courtesy of the South West Heritage Trust.
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Dorset History Centre
Grant of £18,000 awarded in 2014 towards the conservation 
of the archive of the Bankes family of Kingston Lacy

The archive of the Bankes family of Kingston Lacy and  
Corfe Castle is one of the largest and most significant held  
by Dorset History Centre. With records ranging from the  
13th to the 20th century, it contains material of international 
significance relating to pioneering British exploration of the 
Middle East.

Given its size, remedial conservation work focused upon key 
areas of the collection. These were the architectural plans 
and the Middle Eastern drawings. 

The conservation has permitted access to items that 
were entirely inaccessible before treatment, such as the 
transparent architectural plans that were in multiple, tightly 
curled pieces.

Electronic access via both the project website and the online 
catalogue mean that the public can read descriptions of well 
over 25,000 items. Geo-located pins focus attention on some 
of the most remarkable stories from the collection. The site 
also contains educational resources for schools.

Digitisation of documents has allowed worldwide access to 
the collection and a variety of items have already been part 
of exhibitions within the Dorset History Centre and at the 
National Trust’s Kingston Lacy House. 

The National Trust has mined the archive for information 
and an ongoing programme of exhibitions, covering themes 
as diverse as the oppression of homosexuals to notable 
Bankes women and the historic estate landscapes, will deploy 
elements of the collection. These will be seen by tens of 
thousands of visitors to Kingston Lacy and Corfe Castle in 
forthcoming years.

A conference in June 2018 will highlight some of the key 
areas of the collection and thank funders and volunteers for 
their contributions.

This grant was made possible thanks to the support of the Pilgrim Trust.

University of Cardiff
Grant of £2,849 towards A Worried Heart and a Notebook: 
Edward Thomas (1878-1917)

In 2016 Cardiff University was awarded a grant to conserve a 
set of deeply personal manuscripts and notebooks by Edward 
Thomas (1878-1917), one of the most significant British poets 
of the First World War. These vivid and visual reflections, often 
illustrated with cuttings from wild flowers and trees, subsequently 
inspired his more considered prose and poetry. 

Nine items from this collection were conserved by Glamorgan 
Archives in preparation for a programme of events to celebrate 
the life and work of this remarkable poet during his centenary 
year in 2017. Our celebrations included hosting 50 international 
delegates for the Edward Thomas Centenary Conference and 
a six-month exhibition showcasing the collection to worldwide 
audiences. The conserved items were also the nucleus of a series 
of poetry events, sponsored by Literature Wales, including a 
creative writing workshop and a vibrant open-mic poetry event. 

With the support of NMCT the collection can now be handled 
and consulted safely, appropriately and responsibly to support 
object-based teaching, research and civic interaction. We are 
also delighted that this project has enabled us to support the 
next generation of conservators, with MSc Conservation in 
Practice students shadowing the professional conservator in all 
aspects of the conservation life-cycle. As one wrote: “The project 
gave me the opportunity to learn new skills … working with 
different organisations has taught me how to collaborate and 
communicate with different stakeholders”. 

Digitisation is currently in progress and many of the notebooks 
will be exhibited at the National Trust’s Wordsworth House  
later in 2018.

In this section we show the long-term benefit of NMCT’s grants, in terms of preservation 
and access, by giving some examples of projects supported in previous years.

The Lasting Benefit of NMCT Grants

Below left: The conserved notebook on display.  
Below: Example of flora after conservation and encapsulation. 
Courtesy of the University of Cardiff.

  
Above right: repackaging the Egyptian archives. 
Below: Conservation of letters using the suction table.
Courtesy of Dorset History Centre.
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University of Nottingham
Grant of £10,000 awarded in 2003 towards the 
conservation of the Wollaton Antiphonal

The Wollaton Antiphonal was created in around 1430, 
probably in East Anglia, for the private chapel of Sir Thomas 
Chaworth and his wife Isabella, at Wiverton Manor in 
Nottinghamshire. On his death in 1459, it was purchased 
for St Leonard’s Church in Wollaton. At the Reformation, it 
was taken to Wollaton Hall by the Willoughby family, and 
remained in the library there until it was returned to the 
church in 1924. It has been held on deposit at Manuscripts 
and Special Collections since 1974.

Antiphonals are liturgical books containing the words and 
music to the sung portions of the divine office, celebrated in 
churches and religious houses. They are usually very large 
to allow them to be seen by members of a choir, and the 
Wollaton Antiphonal is no exception comprising 412 leaves, 
measuring 575 by 366mm and requiring more than 207 skins. 

The Antiphonal was the subject of a ten-year conservation 
project, supported by NMCT and other trusts. It involved the 
removal of its early 19th-century binding, the conservation 
of decayed leaf edges, the consolidation of its delicate 
pigments, and rebinding in two volumes. Conservation also 
enabled the entire manuscript to be digitised.

The project has transformed access to the Antiphonal. 
During conservation one gathering was displayed in the 
V&A exhibition Gothic Art for England (2003). Conservation 
also enabled the manuscript’s inclusion in an AHRC research 
project Wollaton Medieval Manuscripts: Texts, Readers and 
Owners (2009-10). This led to a new catalogue description and 
discussion of the Antiphonal in several essays. Three conserved 
quires were a highlight of the University exhibition Saints, 
Sinners and Storytellers (2010), which attracted over 5,000 
visitors. Coinciding with this, the Binchois Consort performed 
pieces from the manuscript at a concert, and their album  
Music for Henry V (Hyperion, 2011) features the Antiphonal. 

A ‘Turning the Pages’ version of the Antiphonal has since been 
created. This is accessible online and on public kiosks across 
the University and at St Leonard’s Church. More recently it has 
featured in the iBook, Parchment Papers and Pixels, Highlights 
from Manuscripts and Special Collections at The University of 
Nottingham (2016). Both include a podcast highlighting the 
conservation work. 

Staffordshire and Stoke-on-Trent Archives Service
Grant of £24,000 awarded in 2015 towards the 
conservation of the Minton Archive

The Minton Archive Conservation Project repaired and 
conserved pattern books, shape books and artwork from the 
archive of Minton, the leading artistic ceramic manufacturer 
of the 19th century. 

The volumes to be conserved were imaged at high resolution 
after repair but before rebinding. This has allowed the Archive 
Service to provide not only physical access to the books but 
also, through the Minton Archive website, to facilitate remote 
access to the worldwide community of scholars and curators 
interested in this material.

The work of Project Conservator, Jess Hyslop, and the role  
of the NMCT in supporting her, was highlighted in seven blog 
posts that were shared on the Minton Archive website and 
through social media. Jess also presented her work on the 
project at the Midlands Conservators Group.

The acquisition of benching and basic conservation 
equipment for use at Stoke City Archives enabled Jess to 
work efficiently, and provides a lasting capacity gain for 
the Archive Service, and a benefit to all Stoke collections 
including Minton.

Jess Hyslop writes: “It was a privilege to work with such 
fascinating material as Conservator for the Minton Archive 
Project in my first post-qualification role. The broad range of 
treatments needed, and the independent nature of much of 
the work, meant that I was able to put into practice the skills 
I developed during my conservation training. This proved 
an excellent grounding for my career progression. When the 
NMCT-funded project was completed I secured a permanent 
post with the Oxford Conservation Consortium, where I am 
part of a small team providing conservation and collection 
care services for 17 of the Oxford colleges.”

This grant was made possible thanks to the support of the Pilgrim Trust.

Above: A representative selection of items was chosen  
from the Minton Archive to be conserved during the project. 
Middle: Before treatment, many of the volumes were very  
fragile and unsuitable for handling by archive users. 
Right: Detail of one of the designs.
Courtesy of Staffordshire and Stoke-on-Trent Archives Service.

Below: The Wollaton Antiphonal, MS 250 f303r. Courtesy of Manuscripts and 
Special Collections, the University of Nottingham.
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Structure, Governance and Management 

Constitution
The National Manuscripts Conservation Trust (NMCT) was 
established on 9 January 1990 by a declaration of trust 
executed by three Trustees: John Ehrman, representing the Royal 
Commission on Historical Manuscripts (HMC); Henry Heaney, 
representing the British Library board (BL) and Lewis Golden, the 
private benefactors. Since 1 April 2003, the HMC has formed 
part of The National Archives (TNA), whose Chief Executive is 
the sole Historical Manuscripts Commissioner.

Trustees
Both the HMC (as a constituent body within TNA) and the BL 
each appoint one trustee, and the two Trustees so appointed 
are empowered to appoint up to four further trustees none 
of whom shall be a member or an officer of, or employed by, 
either the HMC or the BL. 

The five Trustees as at 31 December 2017 are listed at the 
front of this report. The four who served throughout the year 
were Lord Egremont (Chairman), Charles Sebag-Montefiore 
(Treasurer), Dr Norman James (who has specialised knowledge 
of the library and archive sector in the UK) and Caroline 
Checkley-Scott (a leading book and paper conservator). 

In June 2017 Dr Bernard Naylor retired as a Trustee after 
giving generously of his time and expertise over two decades: 
the Trustees warmly thank him for his devotion to the NMCT. 
He was appointed by the BL board and, in accordance with the 
NMCT’s constitution, the BL board appointed Caroline Taylor, 
University Librarian at the University of Leicester, in his place. 
The Trustees warmly welcome Caroline Taylor as a Trustee.

New Trustees are provided with a detailed induction to the 
Charity and to their responsibilities as Trustees, in line with 
charity best practice.

Administration
The administration of the NMCT is provided by Mrs Nell 
Hoare, whose address, together with other administrative 
information, is given on page 2. 

Risk Management
The Trustees have identified the principal risks that might 
have an effect on the NMCT and believe that appropriate 
action has been taken to manage them. The Trustees 
continue to review the adequacy of the procedures in place.

The Trustees of the National Manuscripts Conservation Trust present their Report 
and Financial Statements for the year ended 31st December 2017.

Trustees’ Report Objectives and Activities 

The National Manuscripts Conservation Trust was established 
in 1990. Its objective is to advance the education of the public 
by the provision of financial assistance towards the cost of 
conserving manuscripts, which, in the opinion of the Trustees, 
are of historic or educational value.

Applications for grants can be accepted from all county record 
offices, non-national libraries and museums and other similar 
publicly funded institutions including local authority, university 
and specialist record repositories throughout the United Kingdom, 
and from owners of manuscript material exempt from capital 
taxation or owned by a charitable trust. National libraries and 
institutions directly funded by the government are not normally 
eligible for grants from the NMCT. 

Since 1990 the NMCT has awarded grants of over £3m, which 
have helped to preserve important historical, literary, scientific  
and other documents. Many of the manuscripts conserved 
with our help were fragile and completely inaccessible before 
treatment; as a result of the NMCT’s grants, these documents 
have been preserved and can now be made accessible to 
researchers and the public. 

The Trustees have had regard to Charity Commission guidance  
on public benefit.

Plans for Future Periods 
The Trust’s objectives for 2017 were to seek to maximise 
investment income and grants receivable and to award 
conservation grants totalling around £150,000, unless 
incoming resources turned out to be significantly greater than 
in 2016. In the event, aggregate income reached £189,615 
and charitable grants were £143,605. 

The Trust’s objectives for 2018 are to continue to seek to 
maximise investment income and grants receivable and again 
to award conservation grants totalling around £150,000 unless 
incoming resources turn out to be significantly greater than in 
2017. The Trust will also continue to increase awareness of its 
activities and seek to stimulate further benefactions. 

Achievements and Performance 

Grants
Grants are awarded in June and December each year. In deciding 
whether an application should be awarded a grant, the Trustees 
take into account the significance of the manuscript or archive, the 
suitability of the storage conditions, the applicant’s commitment 
to continuing good preservation practice, and the requirement for 
reasonable public access. 

In 2017 the Trustees considered 28 applications (2016: 22). 
They awarded 19 grants, giving university libraries, local record 
offices and other eligible applicants the aggregate sum of 
£143,605 (2016: £138,290). Further details of grants awarded 
in 2017 are given in the Review of the Year (pages 3 to 4).

The NMCT’s website (www.nmct.co.uk) provides full information 
for applicants on how to apply for a conservation grant, as well 
as case studies on supported projects; a full list of recent grants, 
together with information about the Charity and its Trustees. 

Financial Review
In 2017 the Charity’s aggregate income reached £189,615 
(2016: £162,830). Grants awarded, which lie at the heart of 
the charitable activity of the Trust, were £143,605 towards 
projects with a total value of £256,984.

The Charity’s income comprises two streams both of which 
rose in 2017. Investment income increased to £92,365 (2016: 
£85,725). Active fundraising secured donations of £97,250, 
a sum which is just over £20,000 more than the previous 
year (2016: £77,105). As a result, total income grew by over 
£26,000 to £189,615 (2016: £162,830).

Nineteen grants for conservation were approved in 2017, 
amounting to a net £143,605 (2016: £138,290). These grants 
are set out in more detail on pages 8 to 21.
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Operating costs were £20,404, virtually unchanged from the 
previous year (2016: £20,306). Costs include administration 
(£7,200) and fundraising for the Trust (£2,756), printing and 
posting the annual report (£3,115), investment management 
fees (£4,601), and the independent examination fee (£1,080).

The balance sheet at 31 December 2017 recorded total net 
assets of £2,433,047, up by over £123,000 from the previous 
year (2016: £2,309,557). This increase is largely explained 
by the growth in the value of the investment portfolio, which 
closed the year with a market value of £2,406,798 (2016: 
£2,308,914). Further details of the investment portfolio are 
given in note 9 to the accounts.

Current assets amounted to £183,451 and comprised cash 
balances of £182,990 and debtors of £461. Current liabilities, 
which mostly consisted of grant commitments, amounted 
to £157,202, giving net current assets at the end of 2017 of 
£26,249 (2016: £643).

Investments and Reserves 
The Trustees have adopted a total return investment policy, 
intended to maximise total returns whilst accepting a 
medium degree of risk. To this end, the Trust’s investment 
portfolio comprises holdings in a diverse group of collective 
investment vehicles, respectively focused on the generation 
of income and capital growth.

Other than the Unrestricted Fund and the Restricted Fund,  
all the Trust’s reserves are regarded as endowment funds, 
which are normally represented by investments in order to 
produce a reasonably predictable and regular level of income. 
The Trustees regard this as necessary to maintain and 
support the Charity’s operation.

Any annual deficit on the Unrestricted Fund is made good by a 
transfer from unrestricted funds brought forward. Grants awarded 
from the Restricted Fund are limited to donations received by the 
Charity and their defined, restricted purpose. 

Statement of Trustees’ Responsibilities
The Trustees are responsible for preparing the Trustees’ Annual 
Report and the financial statements in accordance with applicable 
law and Charities SORP (FRS 102) “Accounting and Reporting by 
Charities: Statement of Recommended Practice applicable to 
charities preparing their accounts in accordance with the Financial 
Reporting Standard applicable in the UK and Republic of Ireland” 
and with regulations made under the Charities Act 2011.

The law applicable to charities in England and Wales requires the 
Trustees to prepare financial statements for each financial year, 
which give a true and fair view of the Charity’s financial activities 
during the year. In preparing financial statements, the Trustees 
are required to: 

•  select suitable accounting policies and apply them consistently; 
•   observe the methods and principles in the Charities SORP;
•  make judgements and estimates that are reasonable 

and prudent;
•  state whether applicable accounting standards and 

statements of recommended practice have been followed, 
subject to any material departures disclosed and explained 
in the financial statements; 

•  prepare the financial statements on the going concern basis 
unless it is inappropriate to presume that the charity will 
continue in operation.

The Trustees are responsible for keeping proper accounting records 
that disclose with reasonable accuracy at any time the financial 
position of the charity and enable them to ensure that the financial 
statements comply with the Charities Act 2011, the Charities 
(Accounts and Reports) Regulations 2008, and the provisions of 
the trust deed. They are also responsible for safeguarding the 
assets of the Charity and hence for taking reasonable steps for the 
prevention and detection of fraud and other irregularities.

Independent Examiner
Stephen Cottingham of D. A. Clark & Co. Ltd was re-appointed 
as the Trust’s Independent Examiner during the year. 

Approved by the Trustees and signed on their behalf by:
Lord Egremont, Chairman   
30 May 2018

I report on the accounts of the trust for the year ended  
31 December 2017, which are set out on pages 30 to 35●.

Respective responsibilities of Trustees and Examiner
The Charity’s Trustees are responsible for the preparation  
of the accounts. The charity’s Trustees consider that  
an audit is not required for this year (under Section 144  
of the Charities Act 2011 (the 2011 Act)) and that an 
independent examination is needed.

It is my responsibility to:
• examine the accounts (under Section 145 the 2011 Act);
•  to follow the procedures laid down in the General 

Directions given by the Charity Commissioners (under 
Section 145(5)(b) of the 2011 Act); and

•  to state whether particular matters have come to  
my attention.

Basis of Independent Examiner’s report
My examination was carried out in accordance with the General 
Directions given by the Charity Commission. An examination 
includes a review of the accounting records kept by the charity 
and a comparison of the accounts presented with those records. 
It also includes consideration of any unusual items or disclosures 
in the accounts, and seeking explanations from you as Trustees 
concerning any such matters. The procedures undertaken do 
not provide all the evidence that would be required in an audit, 
and consequently no opinion is given as to whether the accounts 
present a ‘true and fair’ view and the report is limited to those 
matters set out in the statement below.

Independent Examiner’s statement
In connection with my examination, no material matters 
have come to my attention which gives me cause to believe 
that, in any material respect:

•  the accounting records were not kept in accordance with 
Section 130 the 2011 Act; or

•  the accounts did not accord with the accounting records; or
•  the accounts did not comply with the applicable 

requirements concerning the form and content of the 
accounts set out in the Charities (Accounts and Reports) 
Regulations 2008 other than any requirement that the 
accounts give a ‘true and fair’ view which is not a matter 
considered as part of an independent examination.

I have come across no other matters in connection with the 
examination to which attention should be drawn in order to 
enable a proper understanding of the accounts to be reached.

Stephen R Cottingham  
FCA Chartered Accountant  
Bailey House, 4-10 Barttelot Road, Horsham, West Sussex RH12 1DQ

31 May 2018 

 

To the Trustees of The National Manuscripts Conservation Trust

Independent Examiner’s Report 
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   Endowment Unrestricted Restricted Total Funds Total Funds
   Fund 2017 Fund 2017 Fund 2017 2017 2016
  Notes £ £ £ £ £

Income from     
  Investments 2 – 92,365 –         92,365 85,725
  Donations 3 –  59,750  37,500   97,250 77,105

Total income  – 152,115 37,500 189,615 162,830
     
Expenditure on     
  Charitable activities 4 – 98,684  44,921 143,605 138,290
  Administration & fundraising 5/6 – 20,404 – 20,404 20,306

Total expenditure  – 119,088 44,921 164,009 158,596
      
Operating result  – 33,027 (7,421) 25,606 4,234

Gains/(losses) on investments     
  Realised 9   –  –  –  –      (2,089)
  Unrealised 9          97,884            –            – 97,884 176,114      
     
Net income/(expenditure)  97,884   33,027   (7,421)   123,490  178,259
     
Transfers between funds                     – – – – –       
     
Net movement in funds  97,884 33,027 (7,421)   123,490   178,259
     
Reconciliation of funds       
 Total funds bought forward  2,103,128 199,008 7,421 2,309,557 2,131,298

Total funds carried forward     2,201,012 232,035 – 2,433,047 2,309,557                        

For the year ended 31 December 2017

Statement of Financial Activities 
As at 31 December 2017

Balance Sheet

     2017  2016
  Notes £ £ £ £

Fixed Assets 
Investments 9  2,406,798   2,308,914

Current assets 
Debtors 10     461  5,000 
Cash at bank and deposits  182,990  169,714 
   183,451  174,714 

Creditors: falling due within one year  11 (157,202)           (174,071) 

Net current assets    26,249              643

Net assets   2,433,047   2,309,557

Representing 
Endowment fund   2,201,012   2,103,128
Unrestricted income funds   232,035   199,008
Restricted fund                   –   7,421
 
    2,433,047   2,309,557

Approved by the Trustees on 30 May 2018 and signed on their behalf by:

Lord Egremont
Chairman
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1. Accounting policies

a. Basis of accounting
The accounts have been prepared in accordance with the 
Charities SORP (FRS 102) Accounting and Reporting by 
Charities: Statement of Recommended Practice applicable 
to charities preparing their accounts in accordance with 
the Financial Reporting Standard applicable in the UK and 
Republic of Ireland and with regulations made under the 
Charities Act 2011. A summary of the more important 
accounting policies is set out below.

The Trustees consider that there are no material uncertainties 
about the Charity’s ability to continue as a going concern nor 
any significant risk that uncertainty over estimates made for 
the purpose of these financial statements may cause a material 
adjustment to the carrying value of assets and liabilities.

The Charity is a public benefit entity.

b. Fund accounting
Unrestricted funds are available for use at the discretion of the 
Trustees in furtherance of the general objectives of the Charity.

c. Income
Dividends are recognised in the period in which the dividend 
becomes payable. 

Donations and legacies are recognised in the period in which 
they are received or when there is otherwise certainty of receipt. 
Other income is recognised in the period to which it relates

d. Expenditure
Expenditure is allocated between charitable activities, raising 
funds and support costs.

Expenditure on charitable activities comprises grants made 
for the conservation of manuscripts that, in the opinion of the 
Trustees, are of historic or educational value. These costs are 
charged, as appropriate, to the unrestricted or restricted funds 
when they have been committed. 

Expenditure on raising funds comprises the fundraising element 
of the fundraising and administration consultant and the 
investment manager’s charges. 

Administration and support costs are those costs which are 
not attributable to a single activity but provide the necessary 
organisational support for all the Charity’s activities. They 
include the administration element of the consultant’s costs, 
the independent examiner’s fee, the cost of printing the 
annual report, the expenses of the website and of holding 
trustee meetings. 

e. Fixed assets
Investments held as fixed assets are re-valued at mid-market 
value at the balance sheet date and the gain or loss credited to 
or deducted from the Endowment Fund.

For the year ended 31 December 2017

Notes to the Accounts 2 Investment income
  2017 2016
  £ £ 
Dividends received from investments 92,236 84,827
Interest received on deposits 129  898
  92,365 85,725

3. Voluntary income  
  2017 2016
  £ £ 
Donations (restricted) 37,500 15,000
Donations (unrestricted) 59,750 62,105
  97,250 77,105

4. Direct charitable expenditure  
  2017 2016
  £ £ 
Grants from unrestricted funds 98,684 130,814
Grants from restricted funds  44,921  7,579
Grants approved in year 143,605 138,393
Under/(over)-provision in previous years  –  (103)
Net cost of grants 143,605 138,290

Grants for the restricted purpose of supporting conservation projects in Wales  
(in co-operation with MALD) amounted to £60,699, of which MALD contributed £37,162. 

5. Expenditure on raising funds  
  2017 2016
  £ £
Consultant’s fees for fundraising  2,756 3,206
Investment management fees 4,601 3,550
Total fundraising costs 7,357 6,756
Administration and support costs (from note 6 below) 13,047 13,550
Total expenditure 20,404 20,306

6. Administration and Support costs
 
Consultant’s fees for administration 7,200 6,951
Printing and posting annual report 3,115 3,836
Independent examination fee 1,080 1,020
Meeting costs and sundry expenses 844 906
Website expenses 216 276
Travel and sundry expenses 592 561
Total support costs 13,047 13,550
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7. Transactions with Trustees

No Trustees received any remuneration, but four Trustees were reimbursed the cost of travelling to meetings (including the June 
meeting in Cambridge) amounting in aggregate to £263.05. 

8. Taxation

As a charity, The National Manuscripts Conservation Trust is exempt from tax on income and gains falling within Part 10 of the Taxes 
Act 2007 to the extent that these are applied to its charitable objects. No tax charges have arisen in the Charity.

9. Investments

As at 31 December 2017 the Trust’s investment portfolio comprised holdings in a diverse group of collective investment vehicles, 
respectively focussed on income and capital growth. The portfolio is summarised in the following table:

  Cost Market Annual Yield on
   Value income market
    (prospective) value
  £ £ £ %

UK Equity Funds 653,983 970,742 44,921 4.63%
Global Equity Funds 328,694 433,347 12,190 2.81%
UK Bond Funds 377,272 391,394 14,522 3.71%
Multi-Asset Funds 345,439 379,890 8,575 2.26%
Property Funds       200,000 231,425 11,435 4.94%

     1,905,388 2,406,798 91,643 3.80%

An additional analysis is given below:
    2017 2016
    £ £

Market value at 1 January   2,308,914 2,088,167

Proceeds of sale   – (181,337)
Cost of purchases   – 228,059
Realised gains/(losses)   – (2,089)
Unrealised gains/(losses)                 97,884              176,114

Movement in year                 97,884             220,747

Market value at 31 December   2,406,798 2,308,914

10.    Debtors

  2017 2016
  £ £
Other debtors and prepayments                461  5,000

                 461  5,000

11.   Creditors: Amounts falling due within one year

  2017 2016
  £ £
Grants payable 156,122 173,051
Sundry creditors            1,080 1,020

         157,202 174,071

12.    Funds

Other than the unrestricted income fund and the restricted fund, all the Charity’s reserves are regarded as an Endowment Fund, which 
is normally represented by investments in order to produce a reasonably predictable and regular level of income, and it is not the policy 
of the Trustees to apply any part of the Endowment Fund for the payment of grants. The Trustees regard the maintenance and growth 
of the Endowment Fund as necessary to maintain and support the Trust’s operation.
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we create we make we stock: www.cxdltd.com

Conservation By Design is delighted to sponsor the 2017 report. Proudly supporting 
the tremendous effort made by UK conservators and specialists, ensuring the 
continued preservation and enjoyment of collections in all the libraries, archives and 
collections up and down the country. 

Since 1992, museums, libraries and archives worldwide have turned to Conservation  
By Design (CXD) for our comprehensive range of high quality conservation storage 
and display products. 

Our in-house creative engineering capabilities mean we are able to respond quickly to 
customers’ needs with tailor-made product solutions. At our factories in Bedford CXD 
design and manufacture the world’s largest range of acid-free archival storage boxes as 
well as a growing range of conservation-grade polyester pockets. 

In addition, here at the CXD facility, we design and manufacture a wide range of storage 
furniture including Planorama®, a unique, anodised aluminium drawer storage and display 
system. Each unit is bespoke and hand-built to almost any size or configuration. Armour 
Systems, our showcase brand, also enables us to offer a market-leading range of high-
quality museum display cases and cabinets manufactured in the UK. 
We invite you to take a look at our website and discover more about CXD.  
Please contact us if you need further information or wish to order samples.

Sales and samples 01234 846333  Email info@cxdltd.com
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 “  The NMCT-funded conservation of the Bankes 
Archive has permitted access to items that were 
entirely inaccessible before treatment.”

 Sam Johnston, County Archivist, Dorset History Centre

 “  As Project Conservator on the NMCT-funded 
Minton Archive Conservation Project I gained 
the extra experience, skills and confidence I 
needed to secure a permanent job as soon as the 
Minton Project ended.”

 Jess Hyslop, Book and Paper Conservator, Oxford Conservation Consortium

 “  Access to the 15th-century Wollaton Antiphonal 
has been transformed. It has been displayed, 
researched and digitised and music from it has 
been performed and recorded.”

 Mark Dorrington, Keeper of Manuscripts and Special Collections, University of Nottingham
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