
Taking Notes:
When we take notes, we listen carefully and write quickly the 
important points, in note form.  

If I were taking notes on 
this text, I might write:

James Maxton – born 
22/06/1885, father –
teacher, mother teacher 
(before marriage.)  
Expected to become a 
teacher too.  



Write these headings on 
your paper.  

Now write down, in note 
form,  beside the relevant 
section, anything you hear 
which you think is 
important.  
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